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WHEREAS, the Articles of Incorporation of Woodlake Community Association, Inc. (“Articles of Incorporation”), 
the By-laws of Woodlake Community Association, Inc. (“Bylaws”) and the Declarations, Covenants and 
Restrictions of the Woodlake Community Association and Investors Woodlake Development Corporation, a 
Virginia Corporation (“Association Declaration”) provide that the Association is specifically organized to provide 
for maintenance, preservation and architectural control of the Properties; and, 
 
WHEREAS, the Articles of Incorporation and Bylaws provide that the Association shall exercise all of the 
powers and privileges and perform all of the duties and obligations of the Association as set forth in the 
Association Declaration; and,  
 
WHEREAS, Section 13.1-826 of the Virginia Non-Stock Corporation Act, Article II(c) pf the Articles of 
Incorporation, and Article IV, Section 1(c) of the Bylaws provide that the Board of Directors shall have the 
power to do all things necessary or convenient to carry out the business of the corporation, and Section 13.1-
826 Subsection 17 provides for the Board of Directors to exercise all powers necessary and convenient to 
effect any and all of the purposes for which the corporation is organized; and, 
 
WHEREAS, the Board of Directors of the Woodlake Community Association, Inc., has adopted a budget with 
moneys to accomplish the purposes of the Association and has levied assessments against all Residential 
Lots, Family Dwelling Units, Multiple-Family Tracts, Public or Commercial Sites, Public or Commercial Units, 
Development Unit Parcels, and Unsubdivided Land pursuant to Article V, Section 1 of the Association 
Declaration. 
 
NOW THEREFORE, the Board of Directors desires to create and establish a procedure by which collection of 
assessments and other monies due it as provided in the Declaration are to be collected. 
 
BE IT RESOLVED, that the following collection procedure shall be used in the Association's attempt to collect 
assessments and other monies due it. 
 
1 Notice of regular assessments for the year will be sent or delivered to owners by memo approximately 

60 days prior to the beginning of the fiscal year along with a budget for the ensuing fiscal year.  Notice 
of any special assessment shall be sent or delivered approximately sixty (60) days prior to the due date 
of such special assessment, or, if payable in installments, approximately sixty (60) days prior to the due 
date of the first installment. 

 
2 Regular assessments for the year are due on the first day of the first month of the calendar year, but 

may be paid in quarterly (4 equal installments) provided that the assessments are received prior to the 
due date for each installment.  The Board of Directors shall establish the payment schedule for any 
special assessment that is levied, and such special assessment may be due in one payment or in 
installments. 

 
3 Regular quarterly installments of annual assessments are due each year on the first day of January, 

April, July and October.   
 
4 Any regular assessment installment payment which is not received within sixty (60) days after the due 

date will be considered late and a late penalty of 5% plus 6% per annum interest will be added to the 
account on the 61st day the assessment installment is late. 

 



5 In addition to the regular assessment installment payment, any special assessment payment, or any 
installment thereof, which is not received within sixty (60) days after the due date will be considered late 
and a late penalty of 5% plus 6% per annum interest will be added to the account on the 61st day of 
any and every month in which the assessment payment or installment is late. 

 
6 In accordance with Article IV, Section 4-c of the Declaration, Article IV, Section 1(b) of the Bylaws, and 

Section 55-513 of the Virginia Property Owners’ Association Act, if the account is sixty (60) days or 
more past due: (a) the owner’s right to membership in the Woodlake Swim & Racquet Club (“WSRC”) 
may be suspended so that a current member of the WSRC may have membership suspended and an 
owner who is not currently a member will not be permitted to join the WSRC; (b) the owner’s right to 
use the Common Properties, including boat slips, boat rental, pavilion rental, and use of other amenities 
provided by the Association may be suspended; and (c) any services provided by the Association, 
including, but not limited to, trash service, may be suspended. The owner may request a hearing of the 
Board of Directors to discuss special circumstances.  Any rights suspended pursuant to this paragraph 
shall be reinstated upon payment in full of all assessments, including late fees, interest, attorney’s fees 
and other collection costs. In addition, if the account is sixty (60) days or more past due, the owner’s 
right to membership in the WSRC will automatically be switched from resident to a non-resident status. 

 
7 An initial late notice, which may be in a form similar to Exhibit A, will be mailed to the owner of any 

account which has a past due balance thirty (30) days past due.  
 
8 A second notice, which may be in a form similar to Exhibit B, will be mailed to the owner of any account 

who remains delinquent thirty (30) days after the first notice. The second notice shall inform the owner 
that the late fee has been added to the account, that the owner’s right to use the WSRC and other 
Common Properties and services provided by the Association may be suspended, that the account 
may be referred to the Association’s attorney for collections action, and that the owner has the right to a 
hearing before the Board of Directors.  

 
9 If a hearing is requested by the owner in response to the second notice, notice of the hearing date shall 

be given to the owner by certified mail, return receipt requested at least fourteen (14) days prior to the 
hearing date in a form similar to Exhibit C.  The hearing shall be held in executive session and the 
owner shall have the right to present any information related to the delinquent assessment that he or 
she wants the Board to consider and to be represented by an attorney.  Notice of the hearing result 
shall be mailed to the owner by certified mail, return receipt requested within seven (7) days of the 
hearing date in a form similar to Exhibit D.  

 
10 A third notice, which may be in a form similar to Exhibit E, will be mailed to the owner of any account 

who remains delinquent 30 days after the second notice.  This notice shall state that unless the balance 
is received within ten (10) days, the account will be turned over to an attorney for collection, and any 
related collection costs including attorneys’ fees will be charged to the affected owners. Any method of 
collection allowed by law, including, but not limited to, filing a memorandum of lien, obtaining a court 
judgment for the amount owed, and/or garnishment of accounts or wages, may be performed by the 
collection attorney.  In the event that a hearing has been requested pursuant to Paragraph 9 of this 
policy, then the Association may wait to send the third notice until after that hearing has been held. 

 
11 In the event that an assessment account remains delinquent for a period of ninety (90) days, the 

account shall be accelerated and the remainder of the annual assessment shall become due and 
payable in full and the Association shall take the necessary steps to collect such assessments.  In the 
event that an account is not current on the last day of the fiscal year, the next year's assessments shall 
be accelerated and due and payable in full on the first day of the fiscal year. 

 



12 The Community Manager, Financial Director or other designated representative will be allowed to write 
off late fees and interest of accounts as determined by the matrix authority. 

 
13 This policy shall not prevent the Association from exercising any other remedies authorized or available 

under the Virginia Property Owners’ Association Act, the Association Declaration, Articles of 
Incorporation, Bylaws or other applicable law and shall not constitute an election of remedies. This 
policy is for guidance only and the Association need not comply with the procedures set forth in this 
resolution in order to collect assessments or prior to initiating litigation or taking other legal action.  

 


